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[bookmark: _5rf9wr4r3no2]Hello
I’m Jocelyn Hartz
421 Meadow Road
Glenshaw, PA 15116
(412) 812-8070
Jocegirl123@gmail.com
[bookmark: _628phil8unj9]Skills
Physically fit, punctual, dependable, friendly, responsible and good communication skills.  Has the ability to think independently, solve problems, follow procedures, coordinate, organize and detail oriented.  Strong analytical and problem-solving skills.  
[bookmark: _k8ysck8q9mgf]Experience
[bookmark: _arnrh62rcfpt]May 2021 - July 2022
[bookmark: _mofu6vopi18q]Black Pearl Party Tents, Pittsburgh PA - Installer
· Load, transport, and deliver equipment to customers per instructions by the supervisor .
· Perform duties that include cleaning, packaging, pulling, and moving inventory.
· Deliver, set up, and take down rental equipment such as tents, tables, chairs, staging, and other miscellaneous items.
· Ability to lift heavy materials while ensuring proper mechanics.  
[bookmark: _9ozw94fjz6w0]January 2019 - Present; occasional
[bookmark: _klvjjwvj40i3]Glenshaw, PA - Babysitter
· Supervise & care for children; age appropriate activities and instructional skills. 
· Ensure safety, prepare meals, promote hygiene, foster personal care while encouraging creativity.  
· Natural caretaker, communicates efficiently, follows directions and household tasks.  
· UPMC babysitter and first aid certified. 
[bookmark: _3xvpj7wn712j]June  2019 - Present; occasional
[bookmark: _nrnmh9gt2yk0]Glenshaw, PA - Dog sitter
· Respect for personal belongings and property, supervise & care for neighborhood animals; secure boundaries. 
· Ensure safety, prepare meals, walk, exercise and play with dogs & cats.  
· Assigned schedule, frequent visits and photo correspondence.  
· Communicate issues and concerns with owners.  

[bookmark: _6oztx7omgpqo]Education
[bookmark: _v9j91n2fon3f]August  2022 - Projected graduation date 2026
[bookmark: _78rlvk1sif5a]Shaler Area School District, Pittsburgh, PA 
College preparatory; honors classes
[bookmark: _txda8vxduhlz]Volunteer

Air Force Reserve 911th Airlift Wing - Family Readiness
Undercliff Fire Department - Bingo assistant at Station 264 

